
 

 

Mailbox Placement Application (Mailbox Permit Fee $5.00) 
 

Name______________________________________________________________ 
Address____________________________________________________________ 
___________________________________________________________________ 
Planned Location of Mailbox___________________________________________ 
___________________________________________________________________ 
Box Location 
Is this location on your own property?_________________ 
If no, attach written permission by property owner allowing mailbox placement on his/her property. 
(Please note that mailbox posts may have up to 3 mailboxes, if a neighbor has a post you can ask 
permission of them to add your mailbox. This must still be approved by the US Postal Service to deliver) 
 
US Postal Service 
Have you already received approval for rural delivery service from the US Postal Service?_____________ 
If yes, the US Postal Service will go and mark the spot they want the post with a flag. 
 
Safety Procedures 
You must call Gopher State One Call (1-800-252-1166) for a locate request prior to placing your mailbox. 
This is a free service. (This is not needed if city is installing the post, the city will then call for the locate.) 
 
Specifications 
Only mailboxes meeting the following specifications will be allowed within the City of Pierz.  
(Resident is responsible for purchase of mailboxes and installation of mailboxes.) 
Box size:  8” wide x 21” long x 10½”high 
Pole height:  42” 
Set back from curb: Face of the mailbox must be flush with the face of the curb. 
Pole style:  MNDOT approved swing away post is required (May be purchased from city) 
Placement on lot: Next to driveway approach or 5’ from lot corner if not on driveway side of lot. 
 
Maintenance 
Each individual receiving mail by rural delivery will be responsible for the maintenance and upkeep of 
both the post and box.  Boxes and supports in clusters are the joint responsibility of those individuals 
receiving mail at that location. 
 
A mailbox post may be purchased from the city at a cost of $104.00.  Contact Public Works Director at 
218-232-9024 to arrange pick up of post. Resident may opt to pay a labor charge of $50.00 for the city to 
install the post. All fees and processing of the permit must be handled at city hall. 
 
Statement of Agreement 
 
I, _______________________________________ do hereby agree to all of the terms and conditions 
relating to the placement and use of a mailbox within the City of Pierz.  I understand that failure to 
follow these terms and conditions will result in the revocation of my permit and I will lose the right to 
use a rural box. 
 
_________________________________________   _______________________ 
Signature        Date 


